Checklist for Driver History Access Application Documents
(All documents received must be originals — no copies, faxes or e-mails)

SCI Subscriber Agreement
Customer signature and date are included on page 1
Mailing and billing address information filled out on page 2

Names and email addresses of users are listed on page 3 (no need for usernames,
as they are assigned later)

Box in Section 4 is checked indicating agreement for online access to SCDMYV Driver
History Records

Cover Letter

______Oncompany letterhead

FEIN # is included

Reason for pulling records is included
Frequency of request is included

Any extra information listed in brackets on PIRA, following exemption code, is
included

Letter is signed by an officer of the company

PIRA (Personal Information Release Agreement)
Name of user or company is listed on page 1

At least one exemption is checked (Include any extra information listed in brackets on
PIRA, following exemption code on cover letter)

User/Company address is filled out on page 4
Type of business is checked on page 5 (Corporation, Sole Propriety, etc.)

Signature of Authorized Representative and all other required information filled out on
page 5

Attorney Certification is filled out, where required (only if exemption 4 or 6 is chosen)

Users are listed along with their signatures on page 6 (must match user list on page 3 of
Subscriber Agreement)



